










                14th March 2019
Dear Councillor,

Please be advised that a STAFFING COMMITTEE meeting  of the Tonyrefail & District Community Council will be held on THURSDAY next 21st March 2019 at The Council Office, Trane Cemetery, Gilfach Road, Tonyrefail commencing at 5.30 pm 
Yours sincerely,

P. Williams

Clerk of the Council
AGENDA

Due to the confidential nature of any business in relation to Agenda No. 3 under the 

Public Bodies (Admission to Meeting) Act 1960 (3) it is proposed to put forward 

a motion to exclude members of the public and press during the discussion of the same. 

1.
To receive apologies for absence in accordance with the Local Government Act 1972, 
Section 85  
(Please complete ‘Apologies for Absence’ form if  you are unable to attend and 
email to Clerk)

1.1
Apologies submitted for approval


1.2
Apologies not submitted

2.
To receive Disclosures of Personal Interest from members in accordance with the Code of Conduct.


(i) 
Members are requested to identify the item number and subject that their interest 
relates to and 
signify the nature of the personal interest: and


ii).
Where Members withdraw from a meeting as a consequence of the disclosure of 
prejudicial interest they must notify the Chairman when they leave. 
3.
3.1
To review Job description for the Administrative Assistant

3.2
To set a date and time for the Chairman/Clerk to hold staff appraisals.


3.3
To draw up a job description for a Proposed Deputy Clerk/Funding Officer 

3.4
To compare employee Pay scales with other organisations 

3.5
Current staffing requirements
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